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Ann Johnston 
Current Address 
326 Bennink Hall 
Grand Rapids, MI 49546 
 

 
ajohnston@gmail.com 

(585) 325-1748 

Permanent Address 
1234 Windwood Ave. 
Rochester, NY 14624 

 
 
Objective To obtain an internship with an international non-profit organization where excellent 

communication, leadership, and organizational skills will be utilized. 
 
Education Calvin University – Grand Rapids, MI 
  Bachelor of Arts in International Development Studies 
  Expected graduation date: May 2019 

GPA: 3.6/4.0 
 
Coursework Theories of International Development Regional Economies of the World 
  Community Development   Human Modifications of the Global Environment 
  Intercultural Communication   World Poverty and Economic Development 
  International Organizations and Law   Microsoft Excel 
 
Experience Resident Assistant, August 2018 – present  
  Calvin University – Grand Rapids, MI 

• Supervised 38 freshmen, sophomores, and juniors in on-campus residence hall 

• Built strong community for students with team of five resident assistants 

• Coordinated campus-wide women’s retreat complete with plenary speakers 

• Designed and implemented educational programs for residents  
 
Independent Sales Contractor, May – August 2018 
The Southwestern Company – Schenectady, NY 

• Managed business selling over $6,000 of educational materials door-to-door  

• Communicated effectively with diverse audiences 

• Worked independently 50-60 hours per week for 10 weeks 
 
Worship Apprentice, September 2017 – May 2017 
Calvin University – Grand Rapids, MI 

• Coordinated daily chapel services for students  

• Scheduled speakers and musicians for services 

• Led practices for musicians  
 
Admissions Assistant, January 2016 – May 2016 
Calvin University – Grand Rapids, MI 

• Developed excellent telephone etiquette through calling prospective students  

• Led prospective students and their families on campus tours  

• Housed prospective students so they could experience campus life 
 
Activities Calvin University Gospel Choir Member, Fall 2015 - Present  

Faith and International Development Conference Attendee, 2014 
  Social Justice Coalition Member, 2014 - 2016 

  



Kelly L. Smith 
950 Paris Ave SE ● Grand Rapids, MI  49507 

616.485.5555 ● klsmith@gmail.com 

 

PROFILE Compassionate, dependable nursing graduate with significant hospital experience.  Committed to 

providing excellent health care and advocating for the respect for patients.  Team player with 

effective communication skills and positive attitude.  Bilingual in Spanish and English. 

 

EDUCATION  Calvin University, Grand Rapids, MI  

• Bachelor of Science in Nursing, May 2020 

• Spanish Minor 

• GPA 3.43 

• Belize:  A Nursing Experience study abroad course, January 2019 

 

Grand Rapids Community College, Grand Rapids, MI 

• General Studies Courses, August 2009 – April 2017 

   

CLINICAL 

ROTATIONS 

 

 

 

 

EXPERIENCE Hope Network Rehabilitation Services, Grand Rapids, MI 

   Independent Living Instructor, March 2017 – Present  

• Provided physical, social and emotional care for 25 residents with brain injuries 

• Encouraged independence among residents  

• Assisted residents with activities of daily living 

 

   Metro Health Hospital, Grand Rapids, MI 

Student Nurse Extern, Outpatient Surgery, May 2019 – August 2019 

• Prepared patients for surgery by offering instruction and support 

• Cared for patients post-surgery and provided hospital discharge instructions 

    

   Calvin University Service-Learning Center, Grand Rapids, MI 

   Spanish Service-Learning Coordinator, September 2018 – May 2019  

• Served as liaison between community agencies, schools and Spanish department 

• Planned and hosted agency meetings 

 

ACTIVITIES  Calvin University, Grand Rapids, MI 

   Calvin Student Nursing Association Vice President, September 2019 – May 2020  

• Coordinated series of four workshops for nursing and pre-nursing students 

• Collaborated with nursing faculty to plan pinning ceremony for graduating students 

 

Eastern Avenue Christian Reformed Church, Grand Rapids, MI 

Youth Group Volunteer, January 2017 – May 2019  

• Led large group games and activities for 20-25 high school students 

• Facilitated weekly small group discussions 

 

CERTIFICATIONS NCLEX, scheduled July 1, 2020 

   Basic Life Support, CPR & First Aid, American Heart Association, expire September 2020 

• Leadership:  St. Mary’s Hospital, Grand Rapids, MI, Spring 2020 

• Community Health:  Baxter, Grand Rapids, MI, Fall 2018 and Spring 2020 

• Obstetrics:  Spectrum Health Butterworth Campus, Grand Rapids, MI, Fall 2019 

• Medical/Surgical:  Metro Health, Grand Rapids, MI, Spring 2019 

• Mental Health:  Pine Rest, Grand Rapids, MI, Fall 2018 



Joseph Garcia 
300 Leaf Dr. NE 

Grand Rapids, MI 49525 
616.333.4444 

jgarcia@gmail.com 
 
 
EDUCATION 

Calvin University, Grand Rapids, MI 
Bachelor of Science in Accountancy 
Additional major in German 

• Graduation: December 2019 

• GPA: 3.8 

• Study abroad: University of Vienna, Austria, Fall 2017 
 
RELEVANT EXPERIENCE 

Volunteer Income Tax Assistance, Grand Rapids, MI 
Tax Preparer, Spring 2018 and 2019 

• Prepared tax returns for low income clients 

• Increased knowledge of tax law and income tax filing 

• Answered questions and advised clients on tax options 
 

Mel Trotter Ministries, Grand Rapids, MI 
Accounting/Finance Intern, June 2017 – January 2018 

• Prepared bank reconciliations 

• Assisted in preparation of tax forms 

• Processed invoices and investigated missing and/or unidentified invoices and payments 

• Managed payroll time sheet entry and created form letter for outstanding checks 
 
OTHER EXPERIENCE 
 BMW, Regensburg, Germany 
 Production Technician, Summer 2016 

• Improved cross-cultural communication in factory setting 

• Refined German language skills 
 

Valley City Environmental Services, Grand Rapids, MI 
Electronics Recycling Technician, Summer 2014 and 2015 

• Disassembled and recycled electronic equipment 
 

Target, Grand Rapids, MI 
General Merchandise Clerk, Summer 2013 

• Provided excellent customer service 

• Operated cash register, handling thousands of dollars of cash and credit card 
transactions accurately 

 
SKILLS 

Proficient in Microsoft Excel, Word, and PowerPoint; PeachTree, QuickBooks 
Fluent in German 



Tom VanDyke 
360 Church Street 

Whitinsville, MA 01588 
tbv32@students.calvin.edu 

(508) 123-4567 
 
EDUCATION 

Calvin University, Grand Rapids, MI 
Bachelor of Arts in Business, Marketing Concentration, December 2018 

• Cumulative GPA: 3.2 

• Alumni Association Scholarship 

• Related Courses: Advanced Marketing, Finance, Organizational Behavior, Financial Accounting, Managerial 
Accounting 

 
EXPERIENCE 

Image Tours, Inc., Grand Rapids, MI 
Web Marketing Intern (May 2017 – December 2018) 

• Coordinated and managed company’s social networking sites  

• Updated and improved company websites and blogs weekly 

• Developed and distributed newsletters to over 7,500 travel agencies and 10,000 consumers 

• Created and circulated press releases 
 
Northwestern Mutual, Grand Rapids, MI 
Intern (January 2016 – May 2017) 

• Increased client retention by 10% using portfolio review system 

• Created portfolio performance reports for clients 

• Compiled databases of prospective investment candidates and contacted the prospects 
 
Red Robin, Millbury, MA 
Server (Summers 2014 – 2015) 

• Excelled in a fast-paced environment, managing up to 10 tables per hour 

• Demonstrated exceptional customer service through great interpersonal communication and frequent check-ins 
with customers   

 
PROJECT EXPERIENCE 

Steelcase Wood, Grand Rapids, MI 
Calvin University Advanced Marketing Class Project (Spring 2016) 

• Researched and designed an office space based on collaboration behavior 

• Delivered presentation to Steelcase executives 
  
Wolverine Worldwide, Grand Rapids, MI 
Calvin University Financial Principles Class Project (Fall 2015) 

• Analyzed various stock repurchase scenarios with a team of three other students   

• Developed recommendations and presented plans to CFO of Wolverine Worldwide 
 
EXTRACURRICULAR INVOLVEMENT 

• Calvin University Intramurals Participant (2015 – 2019) 

• Calvin University Business Forum Member (2015 – 2018) 
 

mailto:tbv32@students.calvin.edu


Stephanie Lee 

3201 Burton St SE 616-526-6000 

Grand Rapids, MI 49546 stephlee@yahoo.com 

Education   

Calvin University - Grand Rapids, MI 

Bachelor of Science in Chemistry (ACS Certification) with Honors, Anticipated Graduation May 2020 

Minor: Biotechnology 

GPA: 3.6 

 

Technical Skills   

NMR  Mass Spectroscopy  Fractional Crystallization  
Thin-Layer Chromatography  PCR  R Studio  

 

Relevant Coursework   

General Chemistry I & II w/ labs  Organic Chemistry I & II w/ labs  Analytical Chemistry w/ lab  
Physical Chemistry w/ lab  General Physics I & II w/ labs  Calculus I & II  

 

Relevant Experience 

Calvin University                    Grand Rapids, MI 

Research Assistant May 2019 - Aug 2019 

• Performed an analysis of the molecular properties of complex inorganic compounds 

• Designed and followed laboratory protocol, maintaining detailed documentation of procedures and outcomes 

• Completed a literature review of 32 relevant studies to define parameters and hypotheses for experiment 

• Presented research design and findings at summer research poster fair 

 

Calvin University                    Grand Rapids, MI 

Lab Teaching Assistant Feb 2019 - May 2019 

• Maintained and calibrated lab equipment independently once per week 

• Ordered supplies for laboratory and monitored inventory 

• Communicated and simplified complex laboratory procedures to 20+ students per week 

 

Calvin University                   Grand Rapids, MI 

Organic Compound Synthesis Project          April 2018 - May 2018 

• Used NMR and Mass Spectroscopy to successfully identify an unknown organic compound 

• Collaborated with partner to identify 3-step procedure necessary to synthesize unknown compound 

• Calculated necessary amounts of starting chemicals to produce desired yield of final compound 

 

Additional Experience   

Calvin University   Grand Rapids, MI 

Korean Student Association Sept 2018 - Present 

• Coordinated an hour-long performance with 4 acts and 9 performers  

• Hosted and facilitated small group discussions for 3-12 Korean students for one hour each week 

• Initiated and organized a team of 4 volunteers to awareness of Korean communities in Grand Rapids 

 

Wendy's  Chicago, IL 

Crew Member June 2018 - Aug 2018 

• Managed financial transaction accurately and efficiently in a fast-paced environment 

• Communicated with customers to ensure that their needs are understood and satisfied 

• Followed company protocol and routines to maintain a safe and sanitary work and eating environment 


